Guidelines for the Higher education application service at the Slovenian
Ministry of Education, Science and Sport (Version 1)

Today, students wishing to apply for higher education studies at foreign universities have to
manually fill in an online application form in the procedure portal and provide the required
supporting evidence themselves, such as identity details or university diplomas.

The DE4A project helps applicants by providing an infrastructure that enables the direct exchange of
evidence between competent authorities in EU Member States. Through this infrastructure,
applicants can request that their evidence (e.g. university diploma) is automatically sent to the
procedure portal from a trusted authentic source in their home country. Students retain full control
over which evidence is sent across borders and which is not, by explicitly agreeing to each transfer of
evidence.

This application service enables students from Universitat Jaume | (Spain) and the University of
Lisbon (Portugal) to automatically transfer the required evidence for enrolment to any higher
education institution in Slovenia (proof of higher education diploma) from a trusted source in their
home country.

Below you will find information on how to authenticate with the service, explicitly request the
transfer of evidence, preview your evidence, and submit an application.

1. Home page

The service is accessible at http://srvas2.rrc.si/prijava/?lang=en (see landing page in Figure 1).
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Figure 1: Service landing page



2. Authentication at the service provider

Applicants must have valid national elD credentials to be able to use the service. You can start the
authentication procedure by selecting the Continue to login with SI-PASS button on the home page
(Figure 1).

Next, you need to select Crossborder EU authentication as authentication method and specify your
country of origin (Figure 2).
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Figure 2: Country selection

When you click the Confirm button, you will be redirected to your national authentication service,
where you can prove your identity with valid national means of identification. Spanish users can, for
example, use national digital identity card (Documento Nacional de Identidad electrénico (DNIe)),
while users from Portugal can obtain digital ids at https://www.autenticacao.gov.pt (Chave Mdvel
Digital or Cartdo de Cidadao).

This document explains the authentication procedure in the case of Spain. A similar procedure exists
for Portuguese students in Portugal.
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Figure 3: Spanish authentication service

In the Spanish authentication service (Figure 3), you must first select Confirmar and then your
means of identification.



If your elD is valid, the mandatory elDAS data set (first name, family name, date of birth, national
identifier) will be displayed by the authentication service (Figure 4). By clicking on the Send button,
you agree to this data being sent to the study grants application service as proof of your identity.

If you do not allow transfer of the identity data, select the Cancel button and the process will stop.
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European authentication with foreign elD

Please, confirm that you want to send the following information to the European service provider by clicking on the Send button.

Family Name: APELLIDOPRIMERO APELLIDOSEGUNDO
Date of Birth: 01/01/2000

National Identifier: 99999142H

First Name: NOMBRE

Accessibility

Figure 4: Authentication at Spanish eIDAS node

After successful authentication at the Spanish side and agreeing to the transfer of the identity data,
you will be redirected back to the Slovenian elDAS node (Figure 5).

As the e-mail information is not needed at this stage, you can simply click on the Confirm button and
continue with the procedure.
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Preview of data that will be sent

Email:

Figure 5: Redirection to the Slovenian elDAS node

3. Application form at eVS
Once your identify is confirmed, you can start filling the application form.

First click on Nadaljuj (Figure 6) and proceed to the list of active applications.
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Figure 6: Redirection to active applications

On the list of active applications (Figure 7) you can start filling new application (button Add) or
continue completing an existing one (select an application and click button Edit). The first call for
enrolment is for the first Bologna degree, and the second for the second Bologna degree studies.
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»* Edit @ Cancel the application © Add

Legend of buttons beneath the list of Active applications:
Edit - This button opens the application for editing. Editing is possible until the status of application deadline is Open.

Cancel the application - This button cancels the application and deletes it from eVS. If you cancel the application in eV, it is considered that the
application was not submitted even, if you sent the printed form by mail. The application can be deleted as long as the status of application
deadline is Open.

Add - This button opens new application form. The number of applications that can be submitted to the same call for enrolment is set by the call.

Print - This button opens or saves (depending on the settings of your web browser) a pdf document of the submitted enrolment application. Since
the application was signed electronically this document is for your records and you do not sent it by mail.

Print confirmation - This button opens or saves (depending on the settings of your web browser) a pdf document confirming electronic signature
of the application form. The document is for your records only.

Legend of statuses of applications :

NOT COMPLETED - Application is not completed.

SIGNED WITH A CERTIFICATE - The application is submitted and signed with a digital certificate.
SENT ELECTRONICALLY - The application was sent electronically with username and password.
ANNULED - Application is annulled.

ELECTRONICALLY TRANSFERED - Application, which was in status SENT ELECTRONICALLY or SIGNED WITH A CERTIFICATE, has been
accepted for further processing in the information system of higher education institution. (Currently all higher education institutions do not have
direct connections to the eV3, so that this status does not always show.)

Figure 7: Active applications



On the next page (Figure 8), you need to add missing personal information, such as your address,
and then proceed with Continue.
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& Status of the application is NOT COMPLETED. There are still the following steps to the pletion of the a

Details of achieved qualifications = Data on desired study = Supplemental documents =% Review and submission of application = Submission of
the form

Personal information

Enter personal information as stated in your identity document.

Name: Nombre Surname: ApellidoPrimero ApellidoSegundo
et © Male O Female Maiden name:

Date of birth: 01.01.2000 Place of birth: Madrid

Cousiveibn Spain v Country of citizenship: Spain .
Contact phone No.: E-mail: test@ijs.si

Permanent residence

Country: Spain N2
Address: Madrid

Postal code:

City:

Address for notices

™ Same as permanent residence

Name: Nombre Surname: ApellidoPrimero ApellidoSegundo
Country: Spain ™
Address: Madrid
Postal code:
City:
© Back Continue @

Figure 8: Personal information

The DE4A infrastructure allows you to automatically transfer the required proof of higher education
diploma from an authentic source (Ministry or university) in your home country to the service
provider (see Figure 9).

In the section “Pridobitev izobrazbe USI”, first Select country to request diploma from (e.g. Spain)
and then Select organization to transfer diploma from (e.g. the last MPTFP-SGAD on the list).



Before proceeding, please read carefully the text displayed. You can explicitly request the transfer by
selecting the Request Diploma transfer button.
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Data on desired study = Supplemental documents = Review and submission of application = Submission of the form

Secondary education

Details about secondary education

Certificate of secondary schools | already have: O YES O NOG @ Cancel

Country of secondary school:  Slovenia v

Pridobitev izobrazbe SSI

22 Initialize DID connection

Pridobitev izobrazbe USI

Select country to request Spain v
diploma from
Select organization to transfer  (MPTFP-SGAD) Secretar@a General de Administraci€n Digital v
diploma from

Please read the following before proceeding

This is a prototype for submittion of an application for study in Slovenia.

By using this process, you can request relevant information directly from us, and we’ll provide you with the most current version that we
have. You will be able to review the information, and can choose whether you want to use it or not. You are not required to request the
information from us through this service. If you cancel, you will have the possibility of completing your procedure by searching for the
information and submitting it manually. Note that this service is part of a pilot project DE4A. By selecting "Agree", you agree to participate in
the pilot on a voluntary basis. You should only use the information that we make available to you for the purposes of completing the
procedure, and to monitor that the procedure was completed successfully. See https://www.de4a.eu/about-project for further details.
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Figure 9: Explicit request

4. Authentic source

After agreeing to the use of the DE4A infrastructure for transferring evidence, you will be redirected
to a national authentic source of higher education diplomas.

In Spain, you will be redirected to the Spanish Citizen Folder homepage (Figure 10). There you can
select the evidence to be transferred from Spain to the study grants application service in Slovenia,
preview the evidence, and give your consent to the transfer and use of the evidence. First, you will
need to authenticate yourself again.
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Here you can obtain the necessary evidence for your procedure.
Previously, you'll have to authenticate in eIDAS to continue.

Authentication

Figure 10: Spanish authentic source for higher education diplomas

After selecting the Authentication button, you will be presented with several authentication options
(Figure 11). You should select an identification method that corresponds to your national means of
identification (e.g., Spanish national id card). In this document, we will use a digital certificate for
cross border authentication and the EU Citizens method.

L &= cl@ve

Select an identification method

If the time between authentications and calls to Cl@ve is not longer than 60 minutes, you will be authenticated automatically.

eldentifier Access PIN 24H Permanent Cl@ve EU Citizens
It is necessary to register It is necessary to register

© Gobierno de Espafia - Ci@ve v2.6.15

Figure 11: Selection of an authentication method

When you click on the Access button for the EU Citizens method, a country selection page is
displayed where you need to select your country of origin (Figure 12).
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European authentication with foreign elD

A Spanish service provider has requested authentication of your identity using an elD from another country outside of Spain.

Please, choose the country from where your elD was issued.

Login

Cancel

I can not find my elD country

If the country which issued your elD is not available it may not have been notified. However, this does not mean it will not be available in the future. Learn more
about notification under the elDAS Regulation.

Accessibility

Figure 12: Country selection

Spanish students should select Spain and click on Login. In the case of the EU Citizen method the
rest of the authentication procedure is the same as described in Section 2.
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Identificacion con DNle

Por favor, introduzca su DNI electrénico en el lector y pulse el botén Confirmar.

Cancelar

Accesibilidad

Figure 13: Spanish authentication service
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European authentication with foreign elD
Please, confirm that you want to send the following information to the European service provider by clicking on the Send button.
Family Name: APELLIDOPRIMERO APELLIDOSEGUNDO
Date of Birth: 01/01/2000
National Identifier: 99999142H
First Name: NOMBRE
Cancel
Accessibility

Figure 14: Authentication at Spanish elDAS node

5. Evidence selection

Once you have been successfully authenticated, you can select the evidence. Based on your identity,
the Spanish Data Intermediation Platform will offer you a list of your higher education diplomas
(Figure 15).

From this list, you can select one to be sent to the study grants applications service as proof of
completion of higher education studies. The proof contains the following information about the
completed studies: title, degree, name of the institution, main field of study, mode of study,
duration, scope of study, and date and place of issue of the diploma.

You can request the diploma to be retrieved from the database by selecting the Request Higher
Education Diploma button.
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Evidence provided by the Spanish Data Intermediation Platform
of the National State Administration, issued by Universitat
Jaume |

Name: Nombre
Personal identifier: ES/ES/99999142H

Select the diploma required by your procedure

HIGHER EDUCATION DIPLOMA

O Degree in Computer Science Engineering (2001 Programme of Study)

The following information will be retrieved

Title Degree Institution name
Main field of study Mode of study Duration
Scope Date of issue Place of issue

Legal Info

By using this process, from us, and we'll provide that we have. You will be
i i ion, and can you want to use it or not. You are not required to request the information from us through this

service. If you cancel, il g for ion and Note that

Figure 15: Evidence selection



6. Evidence preview

The retrieved diploma evidence is displayed next. You can check the validity of the information in
the evidence, either as text (Canonical Evidence; Figure 16) or as a pdf (Download the evidence in
PDF; Figure 17).

N

/
NE
oo sens S
e, atos DE4A o ?
ey For All

Evidence provided by the Spanish Data Intermediation Platform
of the National State Administration, issued by Universitat
Jaume |

v Canonical Evidence

Issuing authority:

Jaume | University

Ther d higher ed ion certificate shall be submitted to the following authority:

(JSI) Institut Jozef Stefan

IDENTIFIER GIVEN NAME FAMILY NAME DATE OF BIRTH
ES/S1/99999142H Nombre ApellidoPrimero ApellidoSegundo 2000-01-01
INSTITUTION
TITLE DEGREE NAME MAIN FIELD OF STUDY
Degree in Computer Science Engineering Degree in Computer Science Engineering Jaume| http://data.europa.eu
(2001 Programme of Study) (2001 Programme of Study) University /snb/isced-f/0610
MODE OF STUDY DURATION OF EDUCATION SCOPE DATE OF ISSUE PLACE OF ISSUE
http://data.europa.eu/europass/learningScheduleType/fullTime P5Y 352.0 2008-07-22 Castellon

> Download the evidence in PDF

Figure 16: Evidence preview
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Evidence provided by the Spanish Data Intermediation Platform
of the National State Administration, issued by Universitat
Jaume |

> Canonical Evidence

v Download the evidence in PDF
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§MCK§NE Justificante de certificado ZFY5 someno
> e de estudios superiores _ UJI g

El DE4A Spanish Owner realizé la siguente consulta a Jaume | University

El Ministerio de Haci y Admini i Publi i las evi i
necesarias para acreditar esta transmision de datos, cuyos identificadores son:

Datos de consulta

Tipo Doc.: NIF/NIE: Documentacion: 99999142H Nombre y apellidos:  Usuario Prueba

Consentimiento: Si

Datos de respuesta

Datos titular
Documentacién: 99999142H Nombre y apellidos: Usuario Prueba
Datos del diploma

Entidad emisora: Jaume | University Nombre: Degree in Computer Science Engineering (2001

RD 1671/2009 de 6 de noviembre, como medio para dejar constancia del acceso a los datos mediante una transmisién de datos

Programme of Study)
Titulo: Degree in Computer Science Engineering (2001 Pais: http: ications.europa.eu/r ithority/
. Programme of Study) . country/ESP
Progrfxma de TE Campo de estudio: http://data.europa.eu/snb/isced-f/0610
estudios:
de http://data.europa.eu/europass/ Duracién: P5Y

TunafullTima

Figure 17: Preview of evidence in pdf

Once you have checked the data, you need to give consent to the transfer of evidence to the service
provider (Retrieve button) or reject it (Reject button).

When you click the Retrieve button, a Confirmation window appears (Figure 18). If you click the Yes
button, the displayed data will be sent to the application service.



Confirmation

Do you want to send the displayed evidence

to the Data Evaluator?

o -

Figure 18: Conformation of the evidence transfer

7. Application form at eVS (ll)

After agreeing with the diploma transfer to Slovenia, first click on Nadaljuj (Figure 19) and proceed
to the list of active applications.
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Figure 19: Redirection from SI-CAS

On the next page (Figure 20), you will see elements of the diploma retrieved from your home
country. Here, you also need to manually complete details about Secondary education and then
proceed with Continue.

Log out

A Status of the application is NOT COMPLETED. There are still the following steps to the completion of the application:

Data on desired study = Supplemental documents = Review and ission of icati -+ ission of the form
Secondary education
Details about v
y © Cancel
Certificate of secondary schools | already have: O YES @ NO @
Country of secondary school:  Slovenia v
Method of secondary school General matura v ®
completion:

Secondary school, which | will finish or | already finished

Information about completed secondary school will be obtained from the National Examination Centre.

Pridobitev izobrazbe SSI

an DID connection \‘

Pridobitev izobrazbe USI

Select country to request Select institution country to transfer diploma from v
diploma from

Select organization to transfer  Select country e
diploma from

{2 Request Diploma transfer
"diplomald": "2008171279", ' - T
"diplomaTitle": "Degree in Computer Science Engineering (2001 Programme of Study)",
"diplomaCountry": "h icati europa. i try/ESP",
"diplomaDegree": "Degree in Computer Science Engineering (2001 Programme of Study)",
"diplomalnstitutionName": "Jaume | University",
"diplomaStudyProgramme": "TE",

inFieldOfStudy™: "r ,. europa. i 0610",
"diplomaModeOfStudy": "http://data.europa.eu/europass/learningSchedule Type/full Time",
"diplomaDurationOfEducation": "P5Y",

i : “hitp://data.europa.
"diplomaScope": "352.0",
"diplomaDateOflssue": "2008-07-22",

‘diplomaHlIdrNatior : europa

t
"diplomaHolderNationalldVal": null,
"diplomaHolderDateOfBirth": "1970-01-01", A

y/ESP",

‘, Back \‘ © Add secondary school [ Continue © \‘

Figure 20: Form with the diploma elements



On the next page (Figure 21), please select a higher education institution in Slovenia, where you
want to study, and proceed with Continue.
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CALLS FOR ENROLMENT | INSTRUCTIONS FOR COMPLETING THE APPLICATION | FAQ You are registered with e-identity:
Nombre ApellidoPrimero ApellidoSegundo
Log out
& Status of the application is NOT COMPLETED. There are still the following steps to the pletion of the applicati
Supplemental documents = Review and submission of application = Submission of the form
In line with the call for enrolment, | hereby apply for study
Caution! Number of wishes you can enter in the application is: 3.
For entering next wish, click on Add enrolment button, after typing data for the first wish.
Choice detailes
€ cancel
Study
Higher education institution: University of Ljubljana Faculty of Mathematics and Physics v @
Study programme: Tecniques of measurements in physics (First level, Professional, One-subject programme) v @
Field of study/module: - Select One - Ml @
Place of study: Ljubljana, JADRANSKA ULICA 19 (HQ) v
Language of instruction: Slovene v
Method of study: FULL-TIME v o
© Back © Add enrolment Continue

Figure 21: Selected higher education institution

On the next page (Figure 22),you will find a list of supplemental document required for enrolment.
As this is a test call for applications to higher education, just agree with the selection and proceed to
the final page (Figure 23).
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Nombre ApellidoPrimero ApellidoSegundo

Log out

& Status of the application is NOT COMPLETED. There are still the following steps to the pletion of the application:

Review and submission of application = Submission of the form

Supplemental documents

You do not need to send certificates on completion of general and vocational matura obtained in Slovenia after 1995 and certificates of completion
of the last two years of secondary school. This data will be obtained from the National Examination Centre.

Listed below are all the supplemental documents that are required for enrolment. For attachments that are already marked with a tick, the
application on the basis of your entered data determined that they are mandatory. If you must also send other listed supplemental documents,
check in the call for enrolment and on the websites of higher education institutions.

Method of

Attachments | Description A File Deadline date
transmission

Final
examination Final examination certificate 30.09.2023
certificate and | and certificates 3rd and 4th As in call for enrolment P

N 11:05
certificates 3rd | year
and 4th year
Certificate A certified copy of certificate on
from former completion of seconda 30.09.2023
Yugoslav P ry As in call for enrolment e

education in former Yugoslav 11:05

republics prior republics prior 26 June 1991.

26 June 1991

Transcription
of marks for -
the last two ;I'ranscnptlon of marks for the ) 30.09.2023
ears of ast tW(? years of secondary As in call for enrolment 11:05
Y education :
secondary
education
Adequate proof is passed exam
in Slovenian language in
The certificate matura or senior year of high
school, when the subject was
of knowledge taugh if P’ leti
of the aught, cel |l|cat'e of completion
Slovenian of the examination of the Electronically Prebrskaj ... | Datoteka ni izbrana. 30.09.2023
| Slovenian language at the level 11:05
anguage at .
C2 according to the Common
level C2
(CEFR) European Framework of
Reference for Languages
(CEFR), or other equivalent
document.
Kandidati morajo ob prijavi za
vpis prilozZiti potfolio z deli, ki ga
posljejo po elektronski posti na
info@ava.si ali ga posljejo
Portfolio priporo€eno na elektronskem As in call for enrolment ?10,'32'2023

nosilcu : DVD ali USB kljucu,
skupaj z izpolnjenim
formularjem AVA, ki ga dobijo
na www.ava.si.

Kopija

2n nn anna

Figure 22: Supplemental documents

Finally, you can review your application (Figure 23). For the testing purposes, please do not submit it
at the end of the procedure.
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Submission of the form

© Back

Submit 2

Review, signing and submission of application

Before submitting your application, review the information!

Button for submitting of application or return button to the previous steps of the application is at the bottom of the website.

JADRANSKA ULICA 19, LJUBLJANA, 1000-

LJUBLJANA

ENROLMENT APPLICATION FOR STUDY FOR ACADEMIC YEAR 2021/2022
Testiranje VIP - pogoji in merila

Application deadline: VIP - ITA modul test ang.

University of Ljubljana Faculty of Mathematics and
Physics, "PRIJAVA ZA VPIS: PRVA STOPNJA",

Type of application: Enrolment in first year of Number:  2022-160420

Study programme Stidy Date:  23.06.2022
First level

PERSONAL DETAILES

Name and surname: Nombre ApellidoPrimero ApellidoSegundo

Maiden name:

Personal registration 4000000040395 Sex: M

Date of birth: 01.01.2000 Place of birth: Spain, Madrid

Contact phone No.: E-mail: test@ijs.si

PERMANENT RESIDENCE

Address: Madrid

Country: Spain

ADDRESS FOR NOTICES

Name and surname: Nombre ApellidoPrimero ApellidoSegundo

Country: Spain

Address: Madrid

DATA ON CITIZENSHIP

Citizenship: Spain

IN LINE WITH THE CALL FOR ENROLMENT, | HEREBY APPLY FOR STUDY

Higher education University of Ljubljana Faculty of Mathematics and Physics
Study programme: Tecniques of measurements in physics (First level, Professional, One-subject
programme)

Figure 23: Application form



